blopool

SERVICES ASSOCIATED TO DIGITALISED CONTENTS
OF TISSUES IN BIOBANKS ACROSS EUROPE

Logo and Templates

Deliverable 7.3
Project acronym: BIOPOOL
Grant Agreement: 296162
Version: v1.0
Due date: Month 3
Submission date: 18/12/2012 Y A ORK
Dissemination level:  Internal Part of the Seventh Framework Programme

Author: F. Moscone and E. Tosetti (Brunel) Funded by the EC - DG INFSO



Table of Contents

DOCUMENT HISTORY ..cuiiiiiiiiiiteiieiieiieeiieiiaiieniescsesiasiascessssssassessssssassassassssssassassassssssassassasssnssans 3
1 INTRODUCGTION ... iiiiiieiiicrcetrotrecereesetantossesassossesassassesassassesassassasassassesassassasnssassasas 3
2 0 1 ¢ 0 U RN 4
3 TEIVIPLATES ... ieiiiiiiiieiiiiiecteeiaientesteestassastessasssastassassssssassassessssssastassassssssassassasssnssnnse 5
3.1 DELIVERABLE TEMPLATE .v.uviuveuteuieueetessessesaeseeseesessessessessessessessassessesesssssessansessessessssessensessesssssessensensens 6
3.2 POWERPOINT PRESENTATION TEMPLATE ....cuveuveuteueeseeseetessesesseseeseeseesessesseeseesessessessesseseesessessesenseseesenns 7
3.3 IMIEETING MINUTES TEMPLATE 1...cuvevtetietestesesseseeseeseesessessassessesssssessessesseseesessessessessessessssessessessensensessens 8
3.4 IMIEETING AGENDA TEMPLATE .....euveutetietestessesseseeseeseesessessessessessessessessessesessessessessessessessesessessessessessessens 9
3.5 PROGRESS REPORT TEMPLATE ....cuveuteteeteeseeseseseeseeseesessessessessesssesessessesseseesessessensensessessesessessesensensenes 10

L Y\ V111 =, G PN 11
DOCUMENT HISTORY ..cuiiiiiiiiiiieiieiinieeiieiiaiiestescrasiassascssstassasssssssssassossssssassassasssssssssassasssnssnnse 13
5 EXECUTIVE SUMMIARY ....cuiiiiiiiiiieiieiieniieiianieniescsesiasiasessssssassosssssssssassasssssssssnssassssssnssans 13
5L L L et ee et e e et e s s s n et s e e r s er e 13

5102 ettt e s e s e e e s e 13

5.1.1.3 1] o1 (o NPT PPN 14

5.2 B Lol - TP 14

6  THISISTHE STYLE FORTITLE 1......ccuimiieiiieiiniiniieeiteiiaiecescseniosnssenssassassescssssnssassassssssnssns 14
6.1 THIS IS THE STYLE FOR TITLE 2...uveuteueetestestesseseeseesessessessessessessessessessessessesessessessesessessessssessensensensessenes 14
6.1.1 TRhIS IS the StYIE FOr tItle 3...ccceeeeeeeieeeeeeiee ettt et eeestcrreaa e e e e e essssanees 14

List of Figures

Figure 1: LOSO With Title.cc.ueieiiieee e s e s s e e s nbaeee s 4
Figure 2: LOZO WITNOUT Tit]@ .oocuiiieeiiie ettt e e e s seanabaneeeeeseennnns 4
Figure 3: Screenshot of the “Forms and templates” page in the reserved area of BIOPOOL

(VL] o 13 PSPPI 5
Figure 4: Screenshot of the first page of Deliverable template .......ccccovcuveviiviiieiiiiieeee e, 6
Figure 5: Screenshot of PowerPoint presentation template.......cccoveeeeiieiiiiiiieeeeeeceeeireereeeeee e 7
Figure 6: Screenshot of Meeting minutes template........cccovviiiiiiiiiiniiie e 8
Figure 7: screenshot of the Meeting agenda template.......ccccovvcuirieiiiiieiiciieeeec e 9
Figure 8: Screenshot of Progress report template ......ccuveeeeeieiiciiiieeiiicccceceeeee e 10

Figure 1: This is @ fiIgUIE Title .. uuiiiiiieiee e s s e e e s 14



Document History

Version

Status ‘ Date
V1.0 final 18/12/2012
Name Date
Prepared Francesco Moscone and Elisa Tosetti 18/12/2012
Reviewed Oihana Belar, Arantza Bereciartua 18/12/2012
Authorised Roberto Bilbao 18/12/2012
Recipient 18/12/2012
Project partners All
European Commission 18/12/2012

1 Introduction

This document illustrates the logo and templates used within BIOPOOL project. Logo and
templates have been produced following the quality assurance described in Deliverable 8.1.




2 Logo

BIOPOOL logo is reported in Figure 1. This logo appears in BIOPOOL website as well as all official
documents produced in the project.

Spiopool

SERVICES ASSOCIATED TO DIGITALISED CONTENTS
OF TISSUES IN BIOBANKS ACROSS EUROPE

Figure 1: Logo with title

In some cases, when the logo is displayed in a very small size, the version reported in Figure 2,
without the full title, is adopted.

Spiopool

Figure 2: Logo without title



3 Templates

A number of different templates will be used for producing documents. A full list of
downloadable documents has been included in the reserved area of the website. Figure 3

reports a screenshot of the website “Forms and templates” page in the reserved area of the
website.

HOME-PAGE PROJECT OUERUIEWY NEWS AND EUENTS CONSORTIUM CONTRCTS

m: o

Sbiopool
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elisa

~ Create content
o News
o Event
o Media file
o File upload
= Meeting minutes
o Media Centre file manager
= Users manager
+ Recent hils
o Top referers
o My account
o Log oui

Grant agreement
Deliverables
Deliverables revisions
Forms and templates

Other materjal

Forms and templates
View Edit Track

This section contains BIOPOOL logo as well as the templates to be used for deliverables. Other
templates please visit the 7th Framework Program websiie at hitp://cordis europa.ewhome_en.html

Downloadable:

biopool-while-payoif.png

Fi biopool-white-nopayoff png

I biopool-irasp-payofi.png

] biopool-rasp-nopayoff png

] BIOPOOL_Template Word with figures and tables.docx

E Meeting_ Minutes_Template docx

B siopooL Project PowerPoint Template with EU logo.pptx
[siorooL Project PowerPoint Template with EU logo.potx
B BIOPOOL_Quarterly ProgressReport_Template.docx

g BIOPOOL meeting agenda template.docx

Figure 3: Screenshot of the “Forms and templates” page in the reserved area of BIOPOOL website

In the following, the template for deliverables, and a template for Powerpoint presentations

are presented, as well as templates for minute meetings, meeting agenda, and review of
deliverables.



3.1 Deliverable template
Figure 4 shows the first page of the template for deliverables, in Microsoft Word 2010 format.
The full template is reported in Annex I.

biopool

SERVICES ASSOCIATED TO DIGITALISED CONTENTS
OF TISSUES IN BIOBANKS ACROSS EUROPE

Name of Deliverable
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Figure 4: Screenshot of the first page of Deliverable template



3.2 PowerPoint presentation template

Figure 5 shows a screenshot of the Microsoft PowerPoint template to be used for
presentations.

Project PowerPoint Template

Name Author
Date

Sbiopool
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L I

Title First Slide

* Here is a Bullet text for point 1

* Bullet for point 2

Figure 5: Screenshot of PowerPoint presentation template



3.3 Meeting minutes template

Figure 6 reports a screenshot of the Meeting minutes template. This will be used for writing
minutes of all BIOPOOL meetings.

DIO

Diate: 13-Dac-12
Locatan:

BIOPOOL Meeting Minutes

Invitess &ttand:
[Aipha B

Invitess &ttand:
[Aipha B

PartnereiGusasts:
[Mama, T8, arganizatan]

Figure 6: Screenshot of Meeting minutes template



3.4 Meeting agenda template

Figure 7 shows a screenshot of the Meeting agenda template.

b -
SERVICES ASSOCIATED TO DIGITALISED CONTENTS
OF TISSUES 1M BIOBANKS ACROSS EVROPE

EC - Contract n® CP-FF 236162

XX meeting Agenda
Address

Agenda ltem Remark Time

date

date

Figure 7: screenshot of the Meeting agenda template



3.5 Progress report template

Figure 8 shows the template of Progress report, to be used for reviewing all deliverables.

Partner Sname:=
Period Q1 (Sep 2012-NMov 2012)

[m]
{ o be fillad

WF cnsis V, Overall Status:

WP in difficulties

WP according to plan

2) WP ohjectives for the reporting pericd: Activities performed in the reporting
+ =g, colect and consolidate requirements pericd (how have cbjectives been
. achieved):

3) Progress towards the WP objectives of reporting

4} Deviations of WP schedule and impact on other Corrective countermeasures:
tasks: . f f

3l JoCUuUment 5 nod avanalie n iime .

B} Status of Deliverables (indicate the percentage of the completion of the deliverahble):

—

=0 DY drsft wversinn svsilshls &
s e.g., DAY draft version avalable: 05

T) Outlook (indicate the planning for the next pericd):
« 2.g., finalise DXY
& start with design phase

&) Technical meetings or felcgs held within the period.
Person, date, place and purpose of meeting.

[] C ;
Destination Date of travel
Name .
(eity, country) | {ddimmiyy) ol
Roberto Bilbao Bilbao, Spain 12 and 130972012 BIQPOOL, Kick-off Meeting
9} Travels

Person traveling, date, place and purpose of meeting.

Figure 8: Screenshot of Progress report template
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No.

This is a Table Title

This is table contents

item 2

Figure

Figure 9: This is a figure title

6 This is the style for title 1

6.1 This is the style for title 2

6.1.1 This is the style for title 3

6.1.1.1.1 This is the style for title 4

6.1.1.1.2 This is the style for title 5

18/12/2012

296162



